
Stage 1
Manufacturer completes SAP 

Appendix Q application form for 
New Technology category

Stage 3 – Preliminary Meeting
If necessary, BRE holds 
preliminary meeting with 

manufacturer/supplier to discuss 
technology and feasibility of 

Appendix Q application 
(Duration limited to two hours)

Stage 4 - Feasibility Assessment 
Discussion of theoretical and 
empirical research required

Single page review 
(£2,500 fee)

Stage 5 - Scoping Study
Devise potential SAP Appendix Q 

implementation process and 
indicative SAP energy-saving 

benefit
(fee determined on individual 

project basis)

Proceed?

Stage 6 - SAP Appendix Q 
Recognition Process

As per Work Breakdown 
Structure 

Stage 2 - Review
BRE reviews application to 

establish if technology can be 
assessed within existing product 
categories or sub-categories, if 
yes proceed direct to Stage 6 

(no fee)

Proceed?

Proceed?

SAP Appendix Q 
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APPLICATION SUSPENSION
Design/Specification Changes 

The application can be suspended at any time during 
the application process until any planned design 

changes are complete or if it becomes apparent that 
certain specification aspects are inadequately 

defined. The applicant must confirm in writing that the 
design has been frozen, supplying proof of 

satisfactory design version controls.
- Design changes will have a cost implication if they 
occur during or after Stage 5, with costs determined 

on an individual project basis

APPLICATION PAUSED
Testing by UKAS accredited or 
appropriate test centre (WP230) 

– see WBS diagram
The application process will 

outline a suitable test methodology 
for assessment of the system and/

or individual components within 
Stage 5 or 6 as appropriate. Any 
testing activities and associated 

timeframes are outside the scope 
of the application process, which 
will be paused upon delivery of a 

test methodology

APPLICATION  COMPLETE
Product listed within SAP Product Characteristics 
Database (PCDB) and/or Appendix Q database

Standard Assessment Procedure - New Technology Application Process (Appendix Q)

 


